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ICFRE-RAIN FOREST RESEARCH INSTITUTE

Indian Council of Forestry Research and Education
IDIICT] 3R RDR

(Ministry of Environment, Forest & Climate Change, Govt. of India)
Sadot, IS, SIREIC-785010 (3R1H) / Deovan, Sotai, Jorhat-785010 (Assam)

GAMY/Phone: 0376-2305101/105

$ ACYE-Mail ID: dir rfri@icfre.org

AT /No.: 3/334/2024-Estt,/

fGolid /Dated the 6 July, 2026

®rIicH™ 3139 /OFFICE ORDER

ALar3LfoLu.-aul dol 3fofierol Aeol, SiRaIC 3 Ul.UW.ud uA./3-Ud.3R.UA . UDIS DI

forgatfc1Raa siferpiidell /metanf=ii @1 JafdaAfcia o2 sioal fpen siar /A PFMS/e-HRMS Cell at

ICFRE-Rain Forest Research Institute, Jorhat is hereby constituted comprising of the
following officers/ officials.

I\SI:).. Name & Designation/Charge Role
1 | Head of Office Signing authority for all sanction
orders
Verification of all reimbursement
) . : ) claims, updating of all details of
2 | Drawing & Disbursing Officer employeespin e—I:?RMS and approving
authority of PEMS
Verification/Scrutiny of all
3 Shri Hitendra Bakatial, | Link Officer to | reimbursement claims in absence of
STO DDO Drawing & Disbursing Officer/Nodal
Officer (e-HRMS)
Sub Nodal Officer | Verification of all reimbursement
4 Shri Udayan Sarmah, | (e-HRMS) & Data | claims, update service book related
UDC Entry Operator | cases in e-HRMS and Data entry of all
(PEMS) Plan & TSA A/c bills in PFMS
Sub Nodal Officer | including mapping of schemes of new
5 Shri Pinaki Sutradhar, | (e-HRMS) & Data | projects/consultancies.
Technician Entry Operator
(PEMS)
] Smt. Kumkum Sen, Data Entry I]?;lﬁsentry 9f all EAP Project bills in
. and link staff to other DEOs of
LDC Operator (PFMS) PEMS

DIt forFolfe1Rad @Rl ol & fete a1ex slsfl/The cell is mandated to the following terms
of references:
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1. Uoics it Aarsl, [l &b St a foraetol arel fawRil 3 Al Awicl, Adr-gi¥ad! Al Aercll
31fe U2 BRI defl/ The Cell will execute all services, issues in submission & settlement
of bills, service book related cases etc.

2. UDIS $UAIREBALA O AR [hAleadel 3R AsABI Bl AMAADAI D IIoR-UASIEA
o3l & AR @l fouciol & e 3okl g/ The Cell will be responsible for

resolving issue of employees regarding e-HRMS functioning and required
handholding.

3. UDIs Ul o, 0. B, UIcd 9, fdboal ot 011, ol ufdelisonsii/ureioll b dfter o foe e
8lom/The Cell will also be responsible for mapping of new projects/consultancies
under various schemes in PFMS portal, at any given point.

4, UDIS Aaiferaft], Yool Awcil iR sl felcil P foructol el 3o pIRaAd ReuferRll & e o
ClAI ©d JelUell 308l &b A Woad DI PRI dwl/The Cell will coordinate with

Accounts & Establishment Sections regarding retirement, pension cases and dealing of
all bills and any other contingencies.

5. umIto bl sft udbR bl sruItIra JeR=13l & el & fé1e [BdAcr alem/The Cell will be

responsible for resolving any other unforeseen issues.
Digitally signed by
Nitin Kulkarni
Date: 06-07-2026

14:51:35
fo1d9r® /Director

811.a1.31.f91.u.-aui dof SfofRitITel 2 ellof, S¥8IC / ICFRE-Rain Forest Research Institute, Jorhat

ufeiferfa/ Copy to:
1. ot Irofla PR Dfctar, PrIfeRI U/ Shri Rajib Kr. Kalita, Head of Office.
2. it diaret Alollact, 308201 vd AfdA1 3Dl /Shri Powal Sonowal, Drawing & Disbursing
Officer.
3. J&fed ®afcp/ Persons concerned.
DRICRI 3G9I BISCI/SIS WISl / Office order file/Guard file.
5. Jdoll UleNf3ichl AcT I 3Ta9Id BIArs 3/ 1T Cell for necessary action.
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